
Online Registration Instructions              
    

 
 

Oklahoma 

 

Step 1 – Go to SOOK Website 

• Coaches Corner – Enter a Competition 
• Scroll down to the calendar and find the competition you want to register for. 
• Look at the deadline and then click on the sport registration template. 
• This will open an excel document for Microsoft devices and then either open numbers or google 

sheets for apple devices. If google sheets that’s fine continue. If numbers, you must convert it to 
google sheets. We do not take pdf files or number files. 

• Go to step two. 

Step 2- Login to Smartsheet 

• Open a new tab (web browser) 
• www.smartsheet.com – login with your credentials 
• Click the folder on the left hand side for sheets then click on your designated delegation roster. 
• In your delegation roster Click (hold and drag) from Owner GMS ID Code to Custom Field PI on 

the participants you want to register for that specific registration. This includes Athletes, 
Unified Partners, HOD and Assistant Coaches. Whoever is attending the competition must be on 
the registration. 
 

 
 
 
 
 

http://www.smartsheet.com/
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• Do Ctrl + C and you will see a dotted line around what you highlighted for copy. 
 

 
 

• Click back over to the sport specific registration template either in Excel or Google Sheets. 
• Click one time on the first empty cell below the GMS ID Code column. Do not double click into 

the cell where there is a curser to type. Just on it where it will have a green border around the 
cell. 

• Hit Ctrl + V everything you highlighted in Smartsheet will now paste across in the template.  

Step 3 – Completing Registration 

• Now that you have copied over the athlete, unified partners, HOD and assistant coaches you will 
complete the rest of the spreadsheet. 

• Put sport on everyone. 
• Events are only for athletes and unified partners. 
• Qualifying scores must be entered when it is a column and team name must be entered if it is a 

column. 
• Save spreadsheet as delegation name sport of competition. Example: 07.Owasso Rams Singles 

Bowling 
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NOTE:  

• Team name for team sports are delegation name and color or other kind of way to 
differentiate the teams within the delegation. Example: Owasso Red, Owasso Black, 
Idabel Mega Warriors, Idabel Alpha Warriors.  

• Team name for unified doubles Athlete First & Last name / Unified Partner First & Last 
Name. Example: John Smith/Sarah Jones. 

• Team Name goes on everyone all athletes and unified partners that are in that specific 
team.  

• YOU MUST HAVE ALL INFORMATION IN TO BE REGISTERED. From the copy and paste to 
the sport specific information.  

Step 4 – Submit Registration 

• Go back to the competition on the website and click on Submit sport registration template. 
• This will take you to dropbox where you will add files. 
• Click files from computer. 
• Click where you saved your spreadsheet and double click your file you want to download.  
• You will have a file in dropbox 
• You will enter your name and email before clicking upload. 
• It will show you - Finished Uploading. We’ll let Special Olympics Oklahoma know you 

uploaded files. 

You then are done and successfully registered for a competition. 

 

 

 

 

 
 
 


